
1095 & 1094 Forms  
 

  
 
 

 

 

 



 



12/2/2015

1

27

IRS Websites and Links

• ACA Tax Provisions for Employers
– http://www.irs.gov/Affordable-Care-

Act/Employers

• 1095 & 1094 Form B Instructions
– http://www.irs.gov/pub/irs-pdf/i109495b.pdf

• 1095 & 1094 Form C Instructions
– http://www.irs.gov/pub/irs-pdf/i109495c.pdf
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IRS Websites and Links 
(continued)

• Determining ALE Status
– http://www.irs.gov/Affordable-Care-

Act/Employers/Determining-if-an-
Employer-is-an-Applicable-Large-Employer
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IRS

Tax Exempt Entities 

877-829-5500
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Form Overview

• 1095 is the employee copy like W-2

• 1094 is the IRS transmittal like W-3

• B is for Self-Insured

• C is for ALE

• C is also for ALE that is also Self-
Insured
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Definitions and Acronyms

• Affordable Care Act (ACA)

• Applicable Large Employer (ALE)

• Full-Time (FT)

• The year being reported (Tax Year)
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FT Employees

• A FT employee for the ACA is any 
employee that works an average of 30 
hours per week during a month or 130 
hours during a month.  That is how the 
IRS has defined a FT employee.  
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Corrected

• Caution before marking a form as 
corrected make sure you review the 
instructions carefully - Only certain 
circumstances require you to mark a 
form as corrected.
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1095 & 1094 Forms 

• 1095 & 1094 forms have been added to 
the UAN software

• Payroll > Reports & Statements > 
External Forms > 1095 & 1094 Forms

• Electronic reporting not available in 
UAN for 2015 
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1095 & 1094 Form Due Dates

• The due date to Employees (Forms 1095) 
is the first business day on or after 
January 31 of the year after the Tax Year

• The due date to the IRS (Forms 1094 and 
1095) is the first business day on or after 
February 28 (paper filing) or March 31 
(electronic filing) of the year after the Tax 
Year
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Self-Insured Employers not 
ALE  

• Required to provide employees that 
enrolled in the healthcare plan Form 
1095-B 

• Required to submit Form 1094-B and 
copies of Employee Forms 1095-B to 
the IRS  
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Add Form 1095

• Before starting this process make sure 
your third party administrator is not 
doing this for you

• Add a form for all employees that had 
coverage at some point during the year

• Mark Employer Self-Insured Coverage 
= Yes

38

Edit Form 1095-B

• Edit forms individually using the edit button below 
the grid

• Select Form Type B

• Use the Optimize Width button to be able to see 
the whole grid without having to scroll

• The employee will default into the grid

• Add all covered dependents
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Edit Form 1095-B (continued)

• Enter Dependents Name

• Enter Dependents SSN or Date of Birth 

• Enter Coverage Information for Employee 
and Dependents
– All Year 

– Individual Months
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Print 1095-B and 1094-B 
Forms

• Print 1095 Form Type B for Employees 
(will include instructions on page 2) 

• Print 1095 Form Type B for IRS

• Print 1094 Form Type B Transmittal for 
IRS
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ALE 

• Required to provide employees with 
Form 1095-C

• Required to submit Form 1094-C & 
copies of Employee Forms 1095-C to 
the IRS 
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Add Form 1095
• Add a form for all employees who were FT 

for at least one month even if they were 
not offered coverage or did not accept 
coverage.  

• Employer Self-Insured Coverage (Yes/No)

• Plan Start Month 
– Did all the selected employees have the same 

start month?  If yes, select plan start month.
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Two Ways to Edit 1095 C
• Edit multiple employees using the 1095-C 

Editor button located above the grid
– Should be used when editing a large group 

of employees where the answer is the same 
for everyone

• Edit each employee individually using the 
Edit button below the grid
– Should be used when the employee is not 

the same as everyone else
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Edit Form 1095-C

• Use the Optimize Width button to be 
able to see the whole grid without 
having to scroll

• Edit by Group or Individual
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Edit Form 1095-C (continued)

• Select Line SIC to add or edit Self 
Insurance Coverage

• Select Line PSM to add or edit Plan 
Start Month

• Select Line 14 to add an Offer of 
Coverage code
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Edit Form 1095-C (continued)

• Select Line 15 to add the employee 
share of lowest cost monthly premium, 
for self-only minimum value coverage 
(when required)

• Select Line 16 to add a section 4980H 
Safe Harbor Code (if applicable)
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Print 1095-C Forms

• Print 1095 Form Type C for Employees 
(will include instructions on page 2)

• Print 1095 Form Type C for IRS
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Print 1094-C Forms

• Add or Verify Phone Number (may default)

• Verify Contact (default)

• Verify Number of 1095 Forms (default)

• Verify Total of all 1095 Forms (default)

• If entity is a member of an aggregated ALE 
Group mark the appropriate box

• Enter Title

• Verify Date (default)
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Print 1094-C Forms 
(continued)

• Select the Optimize Width button

• Select all of the following that apply:
– Qualifying Offer Method

– Qualifying Offer Method Transition Relief

– Section 4980H Transition Relief

– 98% Offer Method
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Print 1094-C Forms 
(continued)

• Enter the following ALE Member 
Information when required:
– Minimum Essential Coverage Offer 

Indicator

– Full-Time Employee Count 

– Total Employee Count (including non-full-
time)
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Print 1094-C Forms 
(continued)

– Aggregated Group Indicator (required if 
Aggregated ALE Group was selected 
above) 

– Section 4980H Transition Relief Indicator 
(required if Section 4980H Transition Relief 
was selected above)
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Print 1094-C Forms 
(continued)

• Enter ALE Group Members (required if 
Aggregated ALE Group was selected 
above)
– Enter Total Group Members

– Enter Name of Group Members

– Enter EIN for Group Members
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ALE & Self-Insured

• Required to provide FT employees with 
Form 1095-C 

• Required to provide part-time employees 
that participate in the health plan Form 
1095-C 

• Required to submit Form 1094-C and 
copies of Employee Forms 1095-C to the 
IRS 
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1095-C Forms

• Add 1095 Forms

• Use the 1095-C Editor to enter ALE 
information (lines 14, 15 & 16 ) for all 
employees that are alike

• Use Edit to enter ALE information (lines 
14, 15 & 16) for all employees that 
require individual attention
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1095-C Forms (continued)

• Use Edit to input the Employee and 
Dependent information for Self-Insured 
coverage

• Print 1095-C for Employees and IRS

• Print 1094-C for IRS
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Questions?
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UNIFORM ACCOUNTING NETWORK
88 East Broad Street, 5th Floor

Columbus, Ohio 43215

Phone: (800) 833-8261
Fax: (877) 727-0088

E-mail: UAN_Support@ohioauditor.gov
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88	E.	Broad	St.
Columbus,	Ohio	43215

Phone:	(800)	282‐0370			Fax:	(614)	466‐4490
E‐mail:	ContactUs@OhioAuditor.gov

www.OhioAuditor.gov
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