
Uniform Accounting Network
Recording and Posting Batch Transactions

Record a transactionAccounting

Purchases

Payments/Charges
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Fill in the Required FieldsPayroll

*Blue shaded areasWages

Withholdings

Process the transaction

(Transaction goes into the Batch)

Edit, Delete or Display 

Post the transaction

(Transaction is Printed)

Transaction date is Equal to theTransaction dated in Advance of 

processing date and Quit from the UANthe processing date and Quit from 

Software or Enter the UAN Software and the UAN Software or have not Quit 

processing date entered is Equal to or from the UAN Software

Greater than the transaction date.

Transaction is Posted to CashTransaction is Earmarked

(All cash reports)


