
 

 
 
 
 
 

Uniform Accounting Network (UAN) clients that have filed their Annual Financial Report 
(AFR) through UAN for the fiscal year 2013 to the present have the option to authorize UAN to 
submit financial information for those years to the Ohio Checkbook. Follow the steps below to 
authorize UAN to do this on your behalf: 
 
Step #1: Click the following link: http://uanlink.auditor.state.oh.us/ 
 
Step #2: Select ‘Profile Login’. 
 
Step #3: Enter your user name and password then click on ‘Ok’. Your user name is your four 
digit UAN entity identification number. Your password is the five-digit Customer Number 
located on your Auditor of State invoice. Then select the ‘Login’ button. 
 

 
 
Step #4: Select ‘Ohio Checkbook Settings’. 
 

 
 



 

Step #5: Select the blue ‘Authorize’ button for the financial year information you want posted to 
Ohio Checkbook web site. 
 

 
 
Step #6: After selecting ‘Authorized’, a pop up message will appear requesting that you confirm 
the authorization for UAN to send your financial information to Ohio Checkbook. Select the 
green ‘Yes’ button to continue. 
 

 
 
Step #7: You will be returned to the Ohio Checkbook Settings window. The ‘Authorization 
History’ field for the financial year selected during Step 1 will indicate that the year was 
authorized and the date of the authorization. 
 



 

 
 
Step #8: A confirmation email from UAN Support will be sent to all email addresses we have on 
file for your entity. The subject line of the email will be ‘UAN - Ohio Checkbook Confirmation’. 
Please Note: If you do not see the email in your inbox, please check the Junk Email folder. 
 
Step #9: Before UAN can send your financial data to the Ohio Checkbook, you must respond to 
the confirmation email. Within the confirmation email there is a link. One of the recipients of the 
confirmation email must click on the link in order to confirm your submission. Please Note: The 
confirmation submission will not be harmed or voided if more than one person responds to the 
confirmation email i.e. it is safe to respond again if you are unsure. 
 



 

 
 
Step #10: After clicking on the link, the ‘Final Ohio Checkbook Data Confirmation’ window 
will appear. To complete the process of submitting your financial year to the Ohio Checkbook, 
please select the green ‘Yes, I consent’ button. 
 

 



 

 
Step #11: After selecting the green ‘Yes, I consent’ button, a message will indicate that you will 
receive an email from UAN Support after your financial information has been received by the 
Ohio Checkbook. This email should arrive within a few business days. 
 

 
 

 
 
Please Note: To submit an additional prior year to the Ohio Checkbook, please repeat steps 1 
through 10. 


