Ohio Auditor of State

UAN
1:‘.for Experienced
iscal Officers

Presented by:
Trina in :
Martin and Suzanne Coult
er

1/25/2019

2019.1 Patch

Tax Table Update

User Notes 1/4/19

EVERYONE INSTALL

NOT ONLY TAX TABLES

3rd Backup Issue

3rd backupP electronic failure

User Notes 1/4/19

Follow Instructions to file




Documents Backup

- Instructions
2%
»> e

UANIToGIS

»_ Version Documentation

20191

1/25/2019

Documents Backup
Instructions

~ 01. Contents of Versicn 2019.1 Mailing.pdf

- 02. Version 2019.1 Overview.pdf

03. 2018 Year End Best Practices.pdf

04. 2018 Year End Procedures.pdf

05. Auditor of State of Ohio Bulletin 2011-004 GASB 54 Reporting.pdf
06. GASB 54 Fund Purposes.pdf

07. 2019 UAN Support Holiday Schedule.pdf

08. Documents Folder Backup.pdf (——

~ 08. Windows Defender SmartScreen Settings.pdf
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New
Housekeeping Videos

Uanlink.ohioauditor.gov

SOFTWARE ~ HARDWARE ~ TRAINING ~ RESOURCES ~ SUPPORT

Scroll down to Housekeeping section

1/25/2019

New Accounting
Housekeeping Videos

Void a Current Year Receipt

Void a Prior Year Receipt

Adjust a Receipt Posted for the Wrong Amount

Produce a Receipt Refund Warrant
Void a Receipt Refund Warrant

Correct a Receipt Posted to the Wrong Revenue Account(s)

Manage a Customer NSF Check

New Accounting
Housekeeping Videos

& Reissue a Lost or Damaged Current Year Warrant
* Void a Current Year Warrant or Electronic Payment
& Void a Prior Year Warrant or Electronic Payment

s Payment Cleared the Bank for a Different Amount
¢ Adjust a Current Year Payment by a Refund

¢ Correct a Payment Posted to the Wrong Appropriation Account(s)
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New Accounting
Housekeeping Videos

Purchase Order

¢ Close Purchase Orders

¢ Adjust Purchase Orders

Audit Adjustments

s Audit Adjustments

nterfund Advance

& Repayment of an Interfund Advance
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New Payroll
Housekeeping Videos

What is the Difference Between the Post Date and Pay Period of a Wage
Apply OPERS Credits for Rounding Variances
Correct the Pay Period on Batch or Posted Wages

Manage Outstanding Wage or Withholding Payments (current and prior year)
Evaluate Unpaid Withholdings

Proper Use of the Unpaid Withholding Clear Utility

Managing Withholding Overpayment Credits
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Corrections During 2019

|f someone teo
til the en
un Do

something ~
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Corrections During 2019

1/25/2019

Corrections During 2019

portS;
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Batch Wage Reports

Hours Recorded

Withholdings

Leave Paid, Earned, Used
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Batch Wage Reports

Batch Wage Eamings andCredits
Ve 2018
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Al e
cury,  Eamings
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Employeetame Pudlame _Saay)
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Batch Wage Reports
Batch Wage Withholdings Summary Uil
Year 1019
Employee Cakuated  Employee Employer
EmployeeName [} Positon Amount Amount Amount
ALLEN, SHANNE SERVICEFT 0o Icome Tax [ s
Fadera ncome Tax snm sanm
Vedcare ¥ EE
Medicare Employer Share wmu $230
OPERS-Gowt Emgioyer Stare 2055 3205
OPERS-Gart Fringe Benett s 87
OPERSGort Salay Reduction S1E.T s1a7
PATASKALS RITA s s
Heam Insurance L] s
0HO DEFERRED CONP $50.00 $5000
CME-Urion Duss 500 2500
Onio Inswrance Senvioes $16.58 $16.58
Toas 10500 S704.15 38285
17

Batch Wage Reports

Bilch Employes Lenve

§ Sckleze

¢ 1 YacsienL
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Batch Wage Reports

Hours Recorded

Withholdings

Leave Paid, Earned, Used

19
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Receipt Detail Report

Crevenue Accourts s
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Receipt Detail Report

Receipt Detail et
danuary 2019

S G240 STD 41504000 S of Cemetery Lot
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Payment Register Detail Report

Payment Post & Transaction Dates

Payment Descriptions & Amounts

1/25/2019

22
i
P t Register Detail Report
Payment Register Detail UANV2019.1
January2019
Payment Advice #: 91023 Status: Oustanging
Vendor [Payes:  CHIO TP, ASSCCIATION, RISK MANAGEMENT PostDate: 0124200
Type: Accounsog Watart Transaction Date: ovzez0n
Purpose: Origisi Amocnt: 2448920
Dewst
Quaney  unts Deserigton UntPrice _ Extended Price Ivoke s
100 Liataty 300 Property Meurance R0 24400
Distributon
Post  Transacton Crarge
Date Dste Type Type Accoum Code Description Amount Status
0126200 0124209 AN POs201E 1000-110-381000)  Fropety msurance Premums siseen o
Nz 0e0e AN POLE 1000-110:3820000  Liskatyinsuranice Premusms e 0
V20N t124R00 AN POL2E 2021.330:3810000 Propertyinsurance Premiums “srw o0
D200 0120200 AN POsaE 2621:330-3624000 Liabatylnsurance Premuums 2874 o
V2NN 0124200 AN POLIE 2191.220:3610000 Propertyinsurance Premiums CITE
012420 01242018 AN POL201E 2191220320000 Liskiltylnsurance Premims sz o
Total Fayments 52048830
23
B Reallocate Receipt - o x
Sarce Dates Recest
Sowce: | Kaxy Elien Gooding Recegt: | aa/a4r2019 Tioe Standard
Pupose:  Openiag Grave Fees Depost  01/18/201% Momber. 32018
Pt oassaons Ongrl Tota: »a62.7
Cesred Ajud 1.0 |
Oesesa Tekne ] Clarrt Tetat an
seatrerts | Retund Viarront
Puposs:  [Tncorzect Bavesue Code Do (OS2 v Acksments )
Revasd Tl +.00
<) b ent ‘on the existing ines | 2>

Account Code. Accourt Nome:
20418040000  Sale of CemeteryLots

528387 528387

(eees )

Modfed: 1/24/2013 8 410 PM by Sutarve Conker
Crested: 1/24/2019 8t 422 PM by Sutarve Couker




BF Adpust Receipt - o X
Sarce Do Recet
Sarce: | corine Bica Fecest: [ousnaraons Trpe stansara
Pmose: [Rantal of whe Tounship Hall Depost: | c1/15/2013 Narmber 1-301
P caassaen Ongr Taak asece |
o Med e
—— e |
Befund ot dwporit on Tovmany Dux: [C1202018 | N\ Admerss -ns0.00
2 Forta kst wamart i Worart b)) R Tt +190.00
et o e exing oes 133>
Accourt Code Accourt Name Curert Amourd | Ackustment Revised Amcurt
10009020000 Rentals andLesses 25000 515000 $10000

( ) X soo)( s00)(

so)()

Modfed: 1/24/2019 # 4 10 PM by Suzame Couker

1/25/2019

rsted: 17242019 # 471 PHby Suasrre Conter

B er [P Cmted: 172472015 421 PM by Sctarme Conter pasl L3
J
5]
B it Recopt - o %
source Oues Recent
1 Souce: Celime Dion Reoect: 0171472009 Troe: Svandard
Pumose: Rental of the Toumship Hall Depost: 0171872019 Number: 1-3018
Pt oasraos O Tt saso.0s
et e v
Cument Total 380,00
Pae: [casine oion
Address: (855 Tavul
TR RIRCTIIN Modted: 17242013 8 410 PM by Suzare Cotr
L L Created: 1/24/2013 8 421 PM by Scaarre Couer L3 e
26
B Reatocate Payment - o x
Vender Dues Pamere
Vendor. OHIO TWR. ASSOCIATION, RISK MANAGDMENT Poat Q172472019 Tree: ¥arzant
Mbvec  [Sorvice Comver Namber si0as
315 5. Falumaroo Hall g Tt PR
Falamazoo Hall M1 | | 43007 Adusted .00
ot Tas #20,489.30
oy e |
Pupose: Ty Due  [0uS0is (] Apakeet oo
Revaed Tt s20,008.38
Datbugion.  <e<! 15>
Trpe  PO/BCH Accourt Mame Curert Amourt | Adustment Reissd
[~ P Propeayinsurance Premums sise214 sevezos [ sesan
‘PQ 42018 Liabay Insurance Premams. 5365418 $.00 $3654.18
PO 42018 Propery Insurance Premaums. $4.587.16 $00 $4.587.16
|70 sz08 LisbityInsurance Preeuuma s258741 s sasean
PO 42018 Propeny Insurance Premams $8524.19 -$6.06205 $1.562.14
| ro 42018 2191220082000 Lisbilly lnsurance Premiums 512 00 sz
T Modtes 17242019 8 421 Piby Suzsme Cokee - =




Windows File Explorer

This PC then Main ()

(CE N es Fo de
UAN ItEmS
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Audit Adjustments

xR
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Audit Adjustments Should Net to 0

!,/ \\\

30
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Audit Adjustments Should Net to 0

1000 General Fund -$3,234

2031 Road & Bridge $3,234

2041 Cemetery -$8,653
1000 General Fund $8,653
Total $0
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Audit Adjustments Should Net to 0

1000 General Fund -$3,234

2031 Road & Bridge $3,234
9752 Cemetery Bequest $1,642

Total $1,642

32

- Audit Adjustments
4

1 “m

= 1000 General Fund -$3,234

2031 Road & Bridge  $3,234
2041 Cemetery -$8,653
1000 General Fund $8,653

Total S0
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- Audit Adjustments
i

Compliance Alert

Fund Balance Adjustment
Q hmwgtmwwmemfdommrﬁmmm.

# an [Ovemide] bution appears below, the flem may be posted anyway.

Violations:  Insufficient amount available for appropriation in fund(_ 2041

The total appropriations of a fund may not exceed its
Unencumbered 1st Cash Balance plus estimated resources.
Refer to Ohio Revised Code [ORC 5705.39]

Refer to the Resources Available for Appropriation report in:
Accounting > Reports & Statements > Budgetary Reports.

34

- Audit Adjustments
i

Comparison of Budgetand Appropriated
System Year 2019

Reservedly  Reserm
Nen- Bplz
el Restrvedty  Spencede  STLAND  Advancss
e Ercombrree  Beln [hi5] Nt
1 um x Reed

UAN 20134
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- Audit Adjustments
T

Post & Provide Proof
Request Amended Certificate
Correct Current Year Iltems

36
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Capital Projects Grants/Loans

R A
‘ . A ? =y -
MemoO entries g . 2 .
ount
Notthroughbankacc L) \\ - K“! )
ipt i
N Memo© Recel k) F/,
NOT UA h a3 5
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Capital Projects Grants/Loans

A
vendor 4 x B 0 o
Source directly pays g /' ? T
uiresbudget!!!!!!! l = L :_)'\-‘/ )
Req X d ?
jons
Requires transacnon A7) 5
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UAN F/R/A Foundation

ices!
contact Local GOV- Servic

fFund tyPe

Revenue Account(s)

S
Appropriation Account( )
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Fund

Accounting

Transactions Utilities Reports & Statements Maintenance

40

Budget!

mended certificate |

certify revenue o;ﬁ

Enter revenue pudgets '

goard must appropriate

on b.udgets -

5
%
¥
-

Enter appropriatl
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Accounting

Transactions  Utilities Reports & Statements Maintenance

42
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More Complications

h
Transfer IN~ Local Matc

"
Transfer Out budgets.!

_ cash tostart project

Advance [N
eted

Advances are NOT budg

ers
Bewaré of Change ord
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UANLink.ohioauditor.gov
Training — Transition

Phase 2 UAN Prerequisite Accounting
Video & Manual 103 Chapters 2 & 3

Chapter 2: Budget & Cash Management..
Interfund transfers......cocviiiiiiiinnn

Interfund Advances.........cccoeevveevveviniennnn,

Chapter 3: Debt & Projects Overview.........cccceeueens
New Debt & Understanding the Debt Ceiling.........
New Capital Projects ... .ccoceineiemcnnccisc e

CONCIUSION. ettt sassa s sr s s
44

Transactions!
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Sing|e Payment

ceipt from Grant/Loan

Standard re

Electronic pavment to Vendor(s)

jliation

Clearon UAN pank reconc
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;aOSting Multiple
yment Projects

6-9 Month project

rand1 Contractor

Enginee

Multiple pay requests

revenue SDUFCES

Multiple

47

Post by Pay Reg,

. Pay Request #f
Engineer _ -
Contractor | &42.000.00
$60,000
’ .00

$75 000
y _00

48
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%of PR#1_| ___ Amount|
Grant 25% 18,750.00
Loan 65% 48,750.00

PR #1 Receipt 67,500.00

Engineer 13,500.00
54,000.00

67,500.00

Contractor

PR #1 Electronic Payments

49

Local Match
Accounting Warrant

Engineer 13,500.00
Contractor 54,000.00

TOTAL PR #1 67,500.00

10%
Local Match

1,500.00
6,000.00
7,500.00

90% Grant/Loan Total Billed

15,000.00
60,000.00

75,000.00

Bank reconciliation

Clear Grant/Loan items

51
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Questions

_Q
%

52

Access the portal:

https://www.ohioauditor.gov/fiscalintegrity/default.html
or

https://ohioauditor.gov (look under local government)

Questions or assistance
email: fiscalintegrityact@ohioauditor.gov

UNIFORM
b\N ACCOUNTING
NETWORK

88 East Broad Street, 5t Floor
Columbus, Ohio 43215

Phone: (800) 833-8261
Email: UAN_Support@OhioAuditor.gov
Website: https://uanlink.ohioauditor.gov/

54
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OHIO AUDITOR OF STATE
KEITH FABER

88 East Broad Street
Columbus, Ohio 43215
Phone: 614-466-4514 or 800-282-0370
Email: ContactUs@OhioAuditor.gov

www.ohioauditor.gov
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